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Introduction

Queen’s Park Primary School has the equivalent of 50 part time nursery places (25 in the
morning or 25 in the afternoon) or 25 full-time equivalent places available.

For all children, the first 15 hours per week are free of charge. This is equivalent to a part
time place in either the morning or afternoon. The school also receives funding for 10 full
time places which are allocated according to the criteria laid out below.

Parents who are not successful in applying for a funded full time place can apply for a full
time place at an additional cost of £20 per day or £100 per week if spaces are available once
all part time places have been allocated.

Parents/Carers must show proof they are living at postal address on application (e.g. council
tax bill).

Priorities for admission

We will use the same priorities for admission as those set by the Local Authority for
admissions to the main school and they will be applied to ensure that the nursery is full.
(Parents/carers should note however that admission to nursery does not guarantee a place
in the main school.)

In the event of oversubscription, places will then be allocated as follows:

1. Children who are in public care and previously Looked After Children who ceased to be
so because they were adopted or became subject to a residence order or special
guardianship order.

2. Children with exceptional medical, social, or other need that can only be met by
providing a place at the particular school concerned rather than any other school (to be
decided in consultation with the Director for Schools and Learning in each case)

3. Children with a sibling at the school at the time of admission. A sibling is defined as a
brother or sister, half brother or sister, or step brother or sister whose main residence is
at the same address. Please note sibling priority only applies to children with sibling(s) at
the school in Years R-6 at the time of admission but not nursery.

4. Distance from the school. Distances are measured using the child’s postal address and in
a straight line. Where it is necessary to differentiate between applicants living in flats
using the same street entrance, priority will be given to the applicant(s) living closest to
the ground floor and then by ascending flat number order.

5. If the nursery is oversubscribed then a waiting list is compiled according to criteria 1 — 4.
Families who want to put their child’s name down on the waiting list mid-year are
allocated a place on the waiting list according to criteria 1 — 4.

Applications made under criterion 2) will only be considered if supporting evidence from an
appropriate professional (e.g. doctor or social worker) is attached to the LA’s application
form. This supporting evidence must set out the particular reasons why the school in
guestion is the most suitable and the difficulties that would be caused if the child has to
attend another school.

The Governing Body reserves the right to offer a full time place for a fixed period of time at
no additional cost to the family in exceptional circumstances. In these cased an application
either in writing or person needs to be submitted to the headteacher explaining the
exceptional circumstances who will then see approval from the Governing Body.
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3. Evidence
e Appropriate current evidence will be required to support free places offered under these
criteria. We will advise parents/carers about this.
e Evidence will be treated in complete confidence, be returned immediately and not be
retained by the school.

4. Costs to parents/carers for a full time place

e For all children, the first 15 hours per week are free of charge.

o We have 10 full time places funded by the Local Authority. Parents who are not successful
with their application for a funded full time place can pay for the additional hours.

e The additional hours per week, will be charged at a cost of £20 per day or £100 per week.

e Fees must be paid to the school half-termly in advance, the dates on which payment is due
will be advised by the school.

e No refunds will be made in the case of an individual child’s absence, but full refunds will be
made where the school is closed for exceptional reasons (e.g. severe weather conditions or
strike action).

e Places will be withdrawn and re-allocated to children on the waiting list if fees are not paid
by the agreed date.

5. Induction
The school reserves the right to negotiate induction arrangements with parents/carers
where this is felt to be appropriate to the particular needs of the child concerned.

6. Applications
e Children are able to join our nursery at the beginning of each term. Applications can be
accepted as soon as a child turns three. Application forms are available from the school
office, to which they should be returned by:
o Friday 3" July 2015 for a start in September 2015. Parents/carers will be informed
by 10™ July if their application has been successful.
o Friday 4™ December 2015 for a start in January 2016. Parents/carers will be
informed by 11" Dec if their application has been successful.
o Friday 4™ March 2016 for a start in April 2016. Parents/carers will be informed by
11" March if their application has been successful.

e Parents/carers applying for a full-time place will be informed at the same time.

e All parents must submit an application form, even if the child already has a sibling in the
school.

e If a parent/carer believes that the treatment of their application has not been in accordance
with this policy, they are entitled to use the school’s Complaints Procedure.

e Please note that a successful Nursery application does NOT guarantee a place in the main
school. This can only be secured by a successful application to the Local Authority at the
appropriate time. The Governing Body is NOT the admissions agent for places in the main
school.

Agreed on: 06.05.2015
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